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DeKalb County Historic Preservation Commission 

Monday, November 16, 2026- 6:00 P.M.  

Staff Report 
Regular Agenda 
F. 396 Chelsea Circle, Victoria Frazer. Replace six windows on a historic house. 1248350. 

 
Built in 1926 (18 004 15 004) 

 
This property is in the Chelsea Height Character Area but is not in a National Register Historic 

District. 
 

05-18 396 Chelsea Circle (DH), Architect Studio David Hicks.  Replace the side deck with a screened porch and replace 
 the driveway gate. 22325. Approved. 

04-26 396 Chelsea Circle, Amber Boyd. Replace windows on the rear and side of a historic house. 1248036. Approved 

 
Summary 

The applicant proposes replacing a total of six windows on the front and side elevations of a historic 
house. The existing wood windows, one a four-pane casement window and five double-hung four-
over-four windows, will be replaced with composite windows of similar design and style with 
simulated divided lites. The openings and locations of the windows will not be modified.  
 

Recommendation   
Approve with Modifications. Staff recommends the approval of the application with the 
modification that the windows on the front façade of the house should be retained and repaired if 
possible and only replaced if the windows cannot be repaired in accordance with Guideline 6.1.4. In 
accordance with Guideline 6.1.4, staff recommends that the replacement windows on the front and 
side elevations, visible from the Right of Way, have raised muntins or simulated raised muntins, 
rather than interior simulated divided lites.4 
 

Relevant Guidelines   
 
5.0  Design Review Objective (p45) - When making a material change to a structure that is in view from a public right-of-

way, a higher standard is required to ensure that design changes are compatible with the architectural style of the 
structure and retain character-defining features. When a proposed material change to a structure is not in view from 
the public-right-way, the Preservation Commission may review the project with a less strict standard so as to allow the 
owner more flexibility. Such changes, however, shall not have a substantial adverse effect on the overall architectural 
character of the structure. 

 

6.1.1 Exterior Materials (p51) Guideline - The application of artificial or nonhistoric exterior siding materials such as brick 
veneers; asphalt shingle siding; and cementitious, aluminum, or vinyl siding is discouraged. These materials are not 
successful in mimicking details of original wood siding (the most common material over which they are applied); 
subsequently, their use greatly compromises the historic integrity of buildings. Application often results in the loss or 
distortion of architectural details, and improper installation can result in damage of historic materials. 

 
Use of compatible and high quality “look-a-like” synthetic building materials may be allowable, especially in order to 
reduce costs, provided (1) the original materials are beyond repair, (2) the substitute material can be installed without 
irreversibly damaging or obscuring the historic material and architectural features and trim of the building,  (3) the 

 
4 National Park Service, Preservation Briefs: 9, The Repair of Historic Wooden Windows.  
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substitute material can match the historic material in size, profile, and finish so that there is no change in the historic 
character of the building. 

 
6.1.2 Architectural Details (p52) Guideline - Stylistic details should be maintained and treated with sensitivity. The removal 

of such details or application of details inappropriate to the period or style of a house is strongly discouraged. 
Damaged elements should be repaired rather than replaced if at all possible. Historic details that have been lost or are 
beyond repair may be replaced with new materials, provided that their earlier presence can be substantiated by 
historical documentation and that the new materials match the original in composition, design, color, and texture. 

 
6.1.3  Entrances and Porches (p54) Guideline - Original doors should be retained unless deteriorated beyond repair. Screen 

and storm doors should not detract from the character of the house and should be designed to be compatible with 
original doors.  In the case of a replacement for a deteriorated door, the new door should be similar to the original in 
design and materials. 

 
6.1.4  Windows (p55) Guideline - Existing windows, including sashes, lights, lintels, sills, frames, molding, shutters, and all 

hardware should be retained and repaired through routine maintenance whenever possible. When deteriorated 
elements must be replaced, new elements should be compatible with the original in terms of material, design and 
hardware. Should it be necessary to replace an entire window, the replacement should be sized to the original opening 
and should duplicate all proportions and configurations of the original window.  

 

6.7 Maintenance (p60) Recommendation - The most effective and economical way to preserve a historic building and its 
site features is to provide regular maintenance, thus minimizing the need to replace historic materials. 
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This is a Picture window with a Base Frame.  

• The exterior color of the window will 
be canvas.   

• Grille Style is Simulated Divided Light 
[FDL w/o spacer]; Grille Pattern is Colonial 
2W x 2H. 

• We will be changing one window. 

• Please see line 101 – Bedroom.  

Glass chosen is our clear, High-Performance glass 
SmartSun glass, which has a subtle green hue due to 

the Low-E coating on the glass. 

 

 

 

 
      

 

Window Replacement Project 
 

 
 

 
 
 
GENERAL: 

  

Renewal by Andersen (RBA) proposes to perform the following work in accordance with the specifications 
outlined below: 

Replacement of 6 windows by Renewal by Andersen of Atlanta. New units will be custom built to fit existing 
framing; no architectural/structural modifications will be made. Windows are built until approval from the 
Historic Preservation has been given, so at this time we do not have a start date set, but installation should 
take one day. RbA will provide all labor, materials, equipment, supervision, and other related services 
necessary to complete the installation of our exclusive custom windows.  

 

SCOPE OF WORK: - 
Replacing windows as specified below: 
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This is a Double Hung window with a Flat Sill and insert frame 
Traditional Checkrail. 

   

• The exterior color of the window will be canvas. 

• Screen will be the TruScene, Full Screen. 

• Grille Style is Simulated Divided Light [FDL w/o 
space]; Grille Pattern is Colonial 2W x 2H. 

• We will be changing five windows.  

• Please see lines 102-106. 

Glass chosen is our clear, High-Performance glass SmartSun glass, 
which has a subtle green hue due to the Low-E coating on the glass. 
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ESTIMATED START & COMPLETION DATES: 10-12 weeks from date of HOA approval. 

PREPARATION BY RBA: 

1) Cover all floors in work area with suitable covering to avoid damage to the floor. 
2) Cover all carpeted areas in work area with tarps. 
3) Cover all furniture surrounding installation areas with canvas drop cloths. 
4) Carefully remove all existing windows 
5) Clean openings and replace any rotted wood with rough openings. Does not include 

replacement of any latent damaged wood outside rough opening area. 
 

MATERIALS/PRODUCTS: 

1) All windows are custom made by Renewal by Andersen in “Fibrex® material. 
2) All windows are custom-built replacements. 
3) All windows have High-Performance glass with Low-E4 High- P e r f o r m a n c e  Glass and filled 

with Argon/Nitrogen gas for additional insulating ability. 
4) All windows are Energy Star, National Fenestration Rating Council and Green Seal certified. 
5) All windows will have Fiberglass full-size insect screens. 
6) All sealants used will be waterproof silicone-based sealants. 

 
INSTALLATION: 

1) Estimated time of installation: 1-2 days. 
2) All windows are to be installed in accordance with Renewal by Andersen installation standards, using 

the highest quality materials available. 
3) All work to be done in a professional workman-like manner. 
4) Removal of all old windows and debris by RBA. 
5) Leave premises clean. 
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