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DeKalb County Historic Preservation Commission  
Monday, , 2026- 6:00 P.M. 

Staff Report 
Regular Agenda 

E. 1431 Cornell Road, Thomas Campbell. Replace windows on a historic house. 1248266. 
Built in 1925 (18 054 09 007) 

 
This property is in the Druid Hills Character Area #2 and the Druid Hills National Register Historic 

District. 
 

Summary 
 
November 2026 
 
The applicant agreed to defer the proposed replacement of the windows on the façade and side 
elevations visible from the Right of Way in order for staff to conduct a site visit to the property and 
for additional information to be provided by the applicant regarding the proposed window 
replacement on the façade and side elevations. The application for the remaining scope of work, 
including the replacement of windows and doors on the rear of the house and all work on the rear of 
the property, was approved with the modification that the proposed window replacement on the 
façade and side elevations visible from the Right of Way be deferred to the Commission’s next 
scheduled meeting. 
 
October 2026 
 
The applicant agreed to defer the application from the September meeting to the next scheduled 
meeting in order for staff to provide additional information regarding the recommendation for the 
proposed windows. Staff has modified their recommendation below in order to provide further 
clarification.  
 
September 2026 
 
The applicant proposes the following work: 
 

1. Replace windows and doors on a historic house. All existing wood windows will be replaced 
with composite windows in similar designs with simulated divided lite muntins. Sliding glass 
doors will be installed on the rear of the house, leading out to the proposed rear deck.  

2. Replace driveway. The existing driveway will be removed and replaced with a ribbon driveway, 
which will run between the Eastern property line and the main property. The driveway will 
connect to a proposed permeable parking pad in the backyard, in front of the proposed 
driveway.  

3. Construct a rear deck. A covered patio and deck will be constructed on the rear of the historic 
house. A rear deck, measuring roughly 13’x32’ in size, will be constructed on the rear of the 
historic house and leading out onto the backyard. The patio will be constructed with wood 
decking and stairs, enclosed by a metal shed roof supported by 6x6 post and beam supports 
and 36” guardrails, and will include a brick fireplace with chimney.   



11 
 

4. Construct a nonhistoric garage on the rear of a historic property. A 714 square foot garage will 
be constructed on the rear of the property, towards the Eastern property line, to replace the 
existing nonhistoric garage2 in the same location. The garage will be constructed with either 
an asphalt shingle or metal gable roof, lap siding, am 8x18 garage door, and a side entrance 
door.    

 
Recommendation   
Approve with Modifications. Staff recommends the approval of the application with the 
modification that the windows on the front façade of the house should be retained and repaired if 
possible; if the windows cannot be repaired in accordance with Guideline 6.1.4, staff recommends 
that the replacement windows on the front and side elevations, visible from the Right of Way, have 
raised muntins or simulated raised muntins, rather than interior simulated divided lites.3 
  
Relevant Guidelines   
 
5.0  Design Review Objective (p45) - When making a material change to a structure that is in view from a public right-of-

way, a higher standard is required to ensure that design changes are compatible with the architectural style of the 
structure and retain character-defining features. When a proposed material change to a structure is not in view from 
the public-right-way, the Preservation Commission may review the project with a less strict standard so as to allow the 
owner more flexibility. Such changes, however, shall not have a substantial adverse effect on the overall architectural 
character of the structure. 

 

6.1.1 Exterior Materials (p51) Guideline - The application of artificial or nonhistoric exterior siding materials such as brick 
veneers; asphalt shingle siding; and cementitious, aluminum, or vinyl siding is discouraged. These materials are not 
successful in mimicking details of original wood siding (the most common material over which they are applied); 
subsequently, their use greatly compromises the historic integrity of buildings. Application often results in the loss or 
distortion of architectural details, and improper installation can result in damage of historic materials. 

 
Use of compatible and high quality “look-a-like” synthetic building materials may be allowable, especially in order to 
reduce costs, provided (1) the original materials are beyond repair, (2) the substitute material can be installed without 
irreversibly damaging or obscuring the historic material and architectural features and trim of the building,  (3) the 
substitute material can match the historic material in size, profile, and finish so that there is no change in the historic 
character of the building. 

 
6.1.2 Architectural Details (p52) Guideline - Stylistic details should be maintained and treated with sensitivity. The removal 

of such details or application of details inappropriate to the period or style of a house is strongly discouraged. 
Damaged elements should be repaired rather than replaced if at all possible. Historic details that have been lost or are 
beyond repair may be replaced with new materials, provided that their earlier presence can be substantiated by 
historical documentation and that the new materials match the original in composition, design, color, and texture. 

 
6.1.3  Entrances and Porches (p54) Guideline - Original doors should be retained unless deteriorated beyond repair. Screen 

and storm doors should not detract from the character of the house and should be designed to be compatible with 
original doors.  In the case of a replacement for a deteriorated door, the new door should be similar to the original in 
design and materials. 

 
6.1.4  Windows (p55) Guideline - Existing windows, including sashes, lights, lintels, sills, frames, molding, shutters, and all 

hardware should be retained and repaired through routine maintenance whenever possible. When deteriorated 
elements must be replaced, new elements should be compatible with the original in terms of material, design and 

 
2 The DeKalb County Tax Commissioner database does not list the construction date for the garage, nor is there a record for a COA being applied for or 

issued for the construction of a garage after the district was established after 1996. The Tax Commissioner database, however, does list an “effective” 
date for the property as 1994; this would put the construction of the garage before the establishment of the district in 1996 and would establish it has 
nonhistoric, having been constructed after 1946 
3 National Park Service, Preservation Briefs: 9, The Repair of Historic Wooden Windows.  
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hardware. Should it be necessary to replace an entire window, the replacement should be sized to the original opening 
and should duplicate all proportions and configurations of the original window.  

 

6.7 Maintenance (p60) Recommendation - The most effective and economical way to preserve a historic building and its 
site features is to provide regular maintenance, thus minimizing the need to replace historic materials. 

 

 
 

 
 
 
  







DEPARTMENT OF PLANNING & SUSTAINABILITY

Design Checklist for a Certificate of Appropriateness 

This checklist was created to help applicants prepare a complete application. Omissions and inaccurate information 
can lead to deferrals and/or denials of applications. Please review the checklist with the project’s architect, designer, 
or builder. All items will not be applicable to all projects. New construction will involve all categories. One copy of 
drawings at scale (plus nine reduced sets) should be submitted. 

Please address questions regarding applicability to your project to the DeKalb County Preservation Planner at 
404-687-3945 or via e-mail  at pvjennings@dekalbountyga.gov.

Applicants are also referred to the DeKalb County website, http://www.dekalbcountyga.gov/planning-and- 
sustainability/planning-sustainability. 

I have reviewed the “Design Manual for the Druid Hills Local Historic District”. 

I have reviewed the DeKalb County Tree Ordinance. 

I have reviewed applicable zoning codes regarding lot coverage, garage sizes, stream buffers. 

1. General
a. Label all drawings with the address of the site, owners’ name, and contact phone number.
b. Number all drawings.
c. Include a graphic scale on reductions.
d. Date all revisions.
e. Indicate all unverified numbers with +/- signs
f. Include photos of the existing condition of the property.

2. Site Plan (existing and proposed) to include:
a. Topographical plan with significant trees sized and located;
b. Setback compared to adjacent houses (ask surveyor to show corners of adjacent houses);
c. Distance between houses;
d. Façade width to finished face of material;
e. Grading and elevations across site;
f. Dirt removal or regrading if more than 18”;
g. Tree protection plan;
h. Tree removal and replacement plan

3. Driveways and Walkways
a. Location and relationship to house;
b. Width;
c. Material;
d. Curb cut and apron width

No

No

No



DEPARTMENT OF PLANNING & SUSTAINABILITY

14. Garages / Accessory Buildings
a. Visibility from street;
b. Placement on site;
c. Scale, style appropriate for house;
d. Show dimensions on drawings;
e. Materials;
f. Square footage appropriate for lot size;
g. Garage door size and design
h. Show height from grade to eaves and to top of roof

15. Demolitions
a. Provide documentation from engineer concerning feasibility of rehabilitation;
b. Provide photographs of structure to be demolished;
c. Provide plan for proposed redevelopment

Application Process Checklist 

This checklist is to ensure that applicants understand the Certificate of Appropriateness (COA) application process 
from beginning to end. Please verify that you have read over the process shown below and understand the procedures 
and timeline that will be followed for all submitted COA applications.  

• Applications may only be submitted during the period specified on the calendar for each month. Once the filing
deadline has passed and that period has expired, no new applications will be accepted to be heard at that
month’s commission meeting. If an application has not been submitted before the filing deadline, it cannot be
submitted again until the next period for applications has opened.

• Additional materials submitted after the staff’s report have been finalized and posted to the public will not be
taken into consideration for the staff report. Staff reports will not be edited once finalized and published – any
new materials may be submitted for the record for the commission but will not affect the staff’s report for the
application.

• Any additional materials submitted after the staff’s report has been finalized and posted to the public may be
added to the record for the historic preservation commission to review as supplemental materials for the
submitted application. Supplemental materials includes:

o Representative photos
o Letters of support/opposition
o Architectural drawings
o Updated site plans

Supplemental materials do not include documents for new work to be added to the already submitted 
application. Any materials that propose new work that was not included in the original application, will not be 
added to the record. Any proposed new work that was not included in the original application will need to be 
included in a new application to be submitted for next month’s commission meeting.  

I have reviewed the information above and understand the Certificate of Appropriateness process. 

I have reviewed the HPC calendar.  

No

No
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