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View Position Details



Upon completion of the View Position Details lesson, you will be able to:
Lesson Objective:

Objective
• Review position details in CV360.

This process is for reviewing the position details only. To request a position change, please 
see the “Request a Position Change” guide.



• Carefully review all position details to maintain accuracy in the 
system. 

Focus 



Navigation My Client Groups 
Quick Actions 
Show More 
Workforce Structures 
Positions



Select My Client Groups

Select Show More 2
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4 Select Positions

Locate Workforce Structures section3
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Select Position from 
search result

In Search field, enter 
Position name, code, 
parent position, or 

incumbent 
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Use the filters under search bar to narrow the search.
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Carefully review 
position details page

View Position Details
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Select Show past 
incumbents to 

review employees 
previously occupying 

this position

View Position Details



• The learner can now identify and select the correct position to review. They understand how filters 
support easier position selection. This ensures the correct position record is viewed.

• The learner understands how to view the position details, including past incumbents.

Conclusion 
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