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DeKalb Pre-Termination Journey



Upon completion of the Pre-Termination Journey lesson, you will be able to:
Lesson Objective:

Objective
• Guide Department Administrators and Payroll Coordinators through Pre-Termination Journey



Background

CV360 houses both ERP (financials, purchasing, requisitions, expenses, approvals) and HCM 
(recruiting, HR, benefits, payroll) in a single integrated platform. Because these two sides 
share employee data, actions taken in HCM directly affect access and functionality in ERP.

When an employee is terminated in the HCM portion of CV360, that action immediately 
ends the employee’s access and profile visibility in the ERP system. As a result, certain tasks 
that depend on ERP access must be completed before processing a termination in HCM.

These dependencies are the foundation of the Pre-Termination Journey, which ensures all 
ERP-related responsibilities, approvals, and financial tasks are finished before the 
termination is finalized in HCM. 

Before an employee’s termination can be completed, the Department Administrator or 
Payroll Coordinator must complete all assigned Journey tasks.



Navigation My Client Groups 
Quick Actions 
Show More 
Employment 
Terminate Employee 



Select the My Client 
Groups tab

From the Quick Actions section, select the 
Show More link from the drop-down list2
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Pre-Termination Journey 



Select Terminate Employment 4

3 Navigate to Employment section

Pre-Termination Journey 



In the Search field, key in 
the employee’s name, 

person number, or 
assignment number.

The Coordinator can select the employees directly from the Terminate 
Employment page instead of using the search 

Apply filters under search bar to ease the search to find an employee 
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Pre-Termination Journey 



Select the Employee from the search result
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Pre-Termination Journey 



Select 
Start This Journey
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Pre-Termination Journey 



Select each task to view its details8

Pre-Termination Journey 



Complete required actions 
outlined in each task. Once all 

steps are completed, mark 
specific task as Done. 

If a task does not apply to 
employee, 

mark as Not Applicable. 
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Pre-Termination Journey 



At bottom of Journeys page, review details of employee whose termination is being initiated.

Pre-Termination Journey 



After all tasks have been completed, proceed with the Terminate Employee task

Pre-Termination Journey 



Select Go to application task

Pre-Termination Journey 
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Complete standard termination process for employee

Pre-Termination Journey 
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Return to the Pre-Termination Journey and mark the task as Done

Pre-Termination Journey 
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After termination has been submitted in Core HR, the Terminate Employee task 
stays open until marked as Done. 



• This lesson guided you through how to complete an employee’s Pre-Termination Journey in 
CV360.

• This guidance ensures all ERP-related responsibilities, approvals, and financial tasks are 
finished before the termination is finalized in HCM.

Conclusion
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