CV360 Custom Reports



Make sure to use either Chrome or Firefox as your browser

This is a new folder structure path to access CV360 reports for areas
such as Absence, Compensation, HR, OMB, Payroll and Worker’s

Compensation




Reporting

Welcome to the Reporting training course. This course is designed to inform users how to access the new
folder structure path to CV360 reports.

« Users who need to execute reports for their daily job functions.

We recommend the following prerequisites before taking this course:
« (CV360 Navigation Training




Navigation

Log in to CV360 Home page >
Tools >
Reports and Analytics




Reporting

= m DeKalb County

Good afternoon,

My Client Groups

Navigate to Tools from CV360
Home page and click on
Reports and Analytics

Reports and Analytics ()

Al Fo ers »
aers

IFiIter‘A\Ilypes v| | Favorites iCIearFHlers Sel ECt th e Browse Cata|0g bUttOﬂ

This will open a new browser tab.

‘ Create v ‘

”‘@ No results found.
Search for analysis, report, or dashboard. Click the star icon to favorite an bject




Reporting

il Catalog

||a,v ) ri O @ |§ Location /Shared Folders Custom CV360 Reports/Absence

4 Folders v Sort NameA-Z v [ Show More Details

b B0 My Folders Absence Report Lastodified 714/22 11:14 Al Owner DCIntegrationlser
y Shared Folders This report lists the status of all absence requests between two dates.
Open More ¥

] Commaon Content

Employee Work Schedule Report LastModified 7/14/22 11:14 Al Owner DCIntegrationlser

This repart provides the Work Schedule of an employee. It can also be run to return all employees who belong to a specific work schedule.
Open More ¥

d Custom
.IE Dashboards

Customer Relaionsfip Hanagemert Leave Balance Report LastHadifed TH44/22 11144 Owner DClntegrationlser

CY360 Data Model This repart provides the balance for any absence plan as a certain date. It can be run per department or for an individual employee
CV360 Reports Open Mare ¥
Compenzation
HR

Leaming

From the Folders panel, drill down to get to
S”B” Absence Report: Shared Folders > Custom
T > CV360 Reports > Absence > Absence
— Report

CV360 Reports



https://dekalb-my.sharepoint.com/personal/lshields2_dekalbcountyga_gov/Documents/Documents/CV360reportcatalog.pdf

Reporting

# Absence Report

Absence Start Date

Absence Taken Report - ...

Select Date and Time x

4 July v 2022 — B Absence End Date IE&I Department All

SUN MOM TUE WED THU FRI SAT
26 7 Pt Fa:) 30 2
3 4 3 T )

0 1 12 14 15 16 .
17 18 19 Hn o n 4 duly v o222 b

24 25 26 rrj B B MW
M 1 2 3 4 5 & SUN MON TUE WED THU FRI SAT

26 7 B 29 30 1 2

3 4 5 & T 8 9
0w o123 @ 1%
0K Cancel 7 48 13 W A 2
4 5 2% mw 3 ™ 30
3

M 1 2 4 5 6

Select Date and Time x
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When the report has completed processing, an icon will
appear in the top right corner. Click the icon.

# Absence Repon . Absence Report_Absence Taken ...port - Advanced Mode(14) xIsx
n:.: Completed — 552 KB D

Absence Start Date 07-01-2022 e Absence End Date 07-15-2022 e Department All v Apply chsaitdseais
2how all downloads

Absence Taken Report - ...

Report Completed




Reporting

Absence Taken Report - Advanced Mode

PERSON_N [PERSON_N |ABSENCE_ |ABSENCE_ |ABSENCE_ [DURATION |ABSENCE_ |APPROVA |CREATED_ |CREATION [LAST_UPD |LAST_UPD

UMBER AME TYPE_NAM |START_DA END_DATE STATUS_C L_STATUS BY _DATE ATED_BY ATE_DATE
TE ! i) -D ! ! ! !

2022-07-07 2022-07-07 7 BISUBMITTE APPROVE Epps,Brend '2022-07-05 Epps,Brend |2022-07-05
D D aE 04:45:58 aE 04:46:29

2022-07-08 | 2022-07-087 8/SUBMITTE APPROVE Epps,Brend |2022-07-05 Epps,Brend | 2022-07-05
D D at 04:46:57 |aE 04:47:18

2022-07-012022-07-017 8|SUBMITTE |APPROVE | Wilson,Nige | 2022-05-26 Wilson,Nige | 2022-05-26
D D IE 07:17:42 |IE 07:17:46

2022-07-052022-07-057 8/SUBMITTE | APPROVE |Wilson,Nige 2022-05-26 Wilson,Nige | 2022-05-26
D D IE 07:17:42 |IE 07:17:46

2022-07-062022-07-06 8|SUBMITTE |APPROVE |Wilson,Nige | 2022-05-26 Wilson,Nige | 2022-05-26
D D IE 07:17:42 |IE 07:17:46

| The Report will generate on as an Excel file. :

I **Information has been redacted for training purposes. |




Reporting

¥ > ThisPC > Downloads »

Name

» Today (1)

B Absence Report_Absence Taken Report - Advan... [B/12/2022 2:43 A}




Reporting

Exporting CV360 Reports



Shared Folders 2
Custom 2>

CV360 Reports =2
Compensation =2
Salary Detail Report

Navigation




Reporting

= m DeKalb County

Good afternoon,

My Client Groups

Navigate to Tools from CV360
Home page and click on
Reports and Analytics

Select the Browse
Catalog button. This
Reports and Analytics () will open a new
browser tab.

Al Fo ers »
aers

IFiIter‘A\Ilypes v| | Favorites C‘\ Clear Fiters

‘ Create v ‘

”‘@ No results found.
Search for analysis, report, or dashboard. Click the star icon to favorite an bject




Reporting

rtd-dev2.fa.usZ.oraclecloud.com/analyt w.dll?catalog

Catalog

||€> v 3 D3 rﬁ O Emv v v ]! Location /Shared Folders/Custom/CV360 Reports/Compensation

4 Folders E= £z Type AN v Sort NameA-Z v [] Show More Details

My Folders £y Employee Compensation Changes LastModified 7/14/22 11:14 AM  Owner DClintegrationUser
This report lists any compensation changes, along with the change amount and change percentage, between two dates.
Open More ¥

Shared Folders

Common Content
Salary Detail Report LastModified 7/7/22 11:28 AM  Owner DClntegrationUser
g This report provides the Total Salary for an employee.

[&8 Dashboards Open More ¥

Custom

Cliptamanielakonship Maragermest Salary Detall Report - All Components  Last Modified 7/14/22 11:14 Al Owner DCIntegrationUser
CV360 Data Model This report lists the Total Salary for an employee and is broken out by pay components. (Base, Longevity, etc.)

CV360 Reports Open More ¥
Absence

| [Compensation|
HR

Learning

OMB

payal From the Folders panel, drill
. down to get to Absence Taken
- Report: Shared Folders >
Custom > CV360 Reports >
Compensation > Salary Detail
Report
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Date run: 8/2/22

Cost Center Emplid Hire Date Hourly/Salaried Full/Part Time Regular/Temporary Code Position Number Job CodelTitle Pay Group Grade Name Annual
00110 - CHIEF EXECUTIVE OFFICER

00110 - CHIEF EXECUTIVE OFFICER

00114 - CHIEF EXECUTIVE OFFICER - STAFF

00114 - CHIEF EXECUTIVE OFFICER - STAFF

00114 - CHIEF EXECUTIVE OFFICER - STAFF

00120 - CHIEF EXECUTIVE OFFICER - EXECUTIVE ASSISTANT
00120 - CHIEF EXECUTIVE OFFICER - EXECUTIVE ASSISTANT
00120 - CHIEF EXECUTIVE OFFICER - EXECUTIVE ASSISTANT
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00170 - CHIEF EXECUTIVE OFFICER - PEG FUND

00201 - BOARD OF COMMISSIONERS - DISTRICT 1

00201 - BOARD OF COMMISSIONERS - DISTRICT 1

00201 - BOARD OF COMMISSIONERS - DISTRICT 1

00201 - BOARD OF COMMISSIONERS - DISTRICT 1




Reporting

02132 - FINANCE-UTILITY CUSTOMER OPERATIONS
02132 - FINANCE-UTILITY CUSTOMER OPERATIONS
02132 - FINANCE-UTILITY CUSTOMER OPERATIONS
02132 - FINANCE-UTILITY CUSTOMER OPERATIONS

Refresh - Print -Copy

: Scroll to the bottom of the report and :
I select the Export option. Next choose
the file format.

NCE-UTILITY CUSTOMED NBEDATINNG
Mne

NCE-UTILITY cusTc 2 Exce! :

Nce-uTILITY cusTc Il CSV ‘

NcE S Il Tab Delimited |

NC B 0t , B L '

t -Export -Copy




Reporting /C\V)

ergent 360

This will download the report output to the user'’s local machine

v 1~ & 3] ThisPC » Downloads

V
Name Date modified Type
s Quick access

I Desktop
& Downloads

~ Today (1)

Salary Detail Report 8/2/2022 2:30 PM Microsoft Excel Com... 1,040 KB
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Filtering in CV360 Reports



Shared Folders -
Custom -

CV360 Reports 2>
Absence >

Leave Balance Report

Navigation




Reporting

Catalog

||:'> v v v [_h Location /Shared Folders/Custom/CV360 Reports/Absence

4 Folders = Ea2 Type All v Sort Name A-Z v [] Show More Details

! My Folders & Absence Report LastModified 7/7/22 10:52 AM  Owner

Shared Folders This report lists the status of all absence requests between two dates.

Open More v
Common Content

it Employee Work Schedule Report Last Modified 7/7/22 10:58 AWM Owner

N This report provides the Work Schedule of an employee. It can also be run to return all employees who belong to a specific work schedule.
i Dashboards Open More ¥

SRR Rl o Leave Balance Report LastModified 7/7/22 11:02 AW Owner
Cv360 Data Model This report provides the balance for any absence plan as a certain date. It can be run per department or for an individual employee.
CV360 Reports Open More v
Compensation
HR

Learning

OmMB

From the Folders panel, drill
down to get to Absence
Taken Report: Shared Folders
> Custom > CV360 Reports >
Absence > Leave Balance
Report




Reporting /C\V)

ergent 360

4 Folders E= £z Type AN v Sort NameA-Z v [] Show More Details

My Folders " % Absence Report LastModified 7/7/22 10:52 AM  Qwner

Shared Folders This report lists the status of all absence requests between two dates.

Open More w
Common Content

Custom Employee Work Schedule Report Last Modified 7/7/22 10:58 AM  Owner

This report provides the Wark Schedule of an employee. It can also be run to return all employees who belong to a specific work schedule.

b .EE Dashboards Open More w

b [ Customer Relationship Manager Leave Balance Report LastModified 7/7/22 11:02 AM  Owner

b CV360 Data Model This repaort pravides the balance for any absence plan as a certain date. It can be run per department or for an individual employee.

4 CV360 Reports @ﬂure v
Compensation
HR
Learning
OMB
Fayroll

Talent

Waorkers Compensation

Select Open
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E Reports and Analytics - Oracle | X
& C

# Leave Balance Report

Department All

[V

DC_R_ABO011_Leave_Balar

[ 86901

O E] =2 https://ertd-test.fa.u

[ 0s138-

[ 64665 -

[ 80603 -

[J06135-

Leave Balance Report - Oracle Anal X +

s2.oraclecloud.com/analytics/saw.

dli?bipublist

Berson N

n&litemType=.xdo&bipPath=%2FCustom%2FCV360 Reports%2F

All Pay Period End Date 08-11-2022

E_Ansmwnuu

SANITATION - MOWING & HERBICIDE

GRANTS - ARRA JAG POLICE

- CIP - EXTENSION SERVICE

CIP - HOST CAPITAL OUTLAY

PARKS - DEPARTMENTAL PLANNING

Eearch i

Absence%Z2FLeave Balance Report.xdo&path=%2Fshared%2FCustom%

Home Catalog Favorites v Dashboards v Createw Openw e

(e Apply

$ 3 [A &% 0

ITo search for the department/cost center youI

: Lare responsible for, select the dropdown arrow for |

I the department field and click Search :

e o o o e e e e e e e e o e e e o e EE EE o EE EE EE Em Em Em =




o
Reporting )

CloudVergent 360

O B https://ertd.fa.us2.oraclecloud.com/analytics/saw.dll?bipublisherEntry&Action=open8litem Type=.xdo8bipPath=%2FCustom%2FDC Custom%2FHCM Reports%2FAbsence%2FNon-Sensitive%2FBIP%2FReports%
Transactional Business Intelligence Search  All

_AB011_Leave_Balance_Report T Catalog Favorites w Dashboards ¥

Search

Available Selected

00001 - BALANCE SHEET COST CENTER
00003 - REVENUE / EXPENDITURE CLEARING
Search [ Match Case 00004 - DISCOUNTS TAKEN
00005 - HCM Conversion
Value Y 00005 - MOMDEPARTMENTAL REVENUES /| EXPENDITURES
e 00110 - CHIEF EXECUTIVE OFFICER
» 00112 - CHIEF EXECUTIVE OFFICER - OPERATIONS
el 00114 - CHIEF EXECUTIVE OFFICER - STAFF
Q 00120 - CHIEF EXECUTIVE OFFICER - EXECUTIVE ASSISTAN
00121 - CHIEF EXECUTIVE OFFICER - ASSISTANT ADMINISTI
00128 - CHIEF EXECUTIVE OFFICER - TRANSITION TEAM
00129 - CHIEF EXECUTIVE OFFICER - CONTRACT COMPLIAI
00132 - CHIEF EXECUTIVE OFFICER - TEENAGE PREGNANC
00135 - CHIEF EXECUTIVE OFFICER - SENIOR CITIZENS SE/
00140 - CHIEF EXECUTIVE OFFICER - COMMUNITY RELATIO
00150 - CHIEF EXECUTIVE OFFICER - PUBLIC INFORMATION
00160 - CHIEF EXECUTIVE OFFICER - OFFICE OF PROCESS
00161 - CHIEF EXECUTIVE OFFICER - CABLE TV SUPPORT v
< >

Hame Starts with w ||

Remaoye

&«

Remaove All

Select Remove All




Reporting /C‘V)

CloudVergent 360

DC_R_AB011_Leave_Balance_Report ome  Catalog  Favorites Dash

Search

Available

Name Startswith »

Search I Match Case

Value

00001 - BALANCE SHEET COST CENTER Wove
00003 - REVENUE / EXPENDITURE CLEARING »

To begin the search, enter 00005 HORComeron

00005 - NONDEPARTMENTAL REVENUES / EXPENDITUR Re:we

any cost center values on G110 CHEF SECUTIE OFFCER &

00112 - CHIEF EXECUTIVE OFFICER - OPERATIONS Remove All
00114 - CHIEF EXECUTIVE OFFICER - STAFF

the name field- 00120 - CHIEF EXECUTIVE OFFICER - EXECUTIVE ASSIE

00121 - CHIEF EXECUTIVE OFFICER - ASSISTANT ADMIM

In th|s eXample, we W|” 00128 - CHIEF EXECUTIVE OFFICER - TRANSITION TEAI

00129 - CHIEF EXECUTIVE OFFICER - CONTRACT COME
00132 - CHIEF EXECUTIVE OFFICER - TEENAGE PREGHM ¥

search for all cost center ¢ o B
under IT (016). Make sure
that you put the 0 in the




N
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CloudVergent 360

[E Reports and Analytics - Oracle | X Leave Balance Report - Oracle Anal X |+

< C QO B =2 httpsi//ertd-test.fa.us2.oraclecloud.com/analytics/saw.dlI?bipublisherEntry&Action=open&itemType=xdo&bipPath=%2FCustom%2FCV360 Reports%2FAbsence%2FLeave Balance Report.xdo&path=%2Fshared%2FCustom%

Search

Name Starts with v I016|

Search [ Match Case

2
00001 - BALANCE SHEET COST CENTER Move
100003 - REVENUE / EXPENDITURE CLEARING »
00004 - DISCOUNTS TAKEN Move All
00005 - HCM Conversion Q

Select the Search button. o EamE o R

00112 - CHIEF EXECUTIVE OFFICER - OPERATIONS Remove All
00114 - CHIEF EXECUTIVE OFFICER - STAFF

00120 - CHIEF EXECUTIVE OFFICER - EXECUTIVE ASSIS

e pa r | | I e n a 00121 - CHIEF EXECUTIVE OFFICER - ASSISTANT ADMIN

00128 - CHIEF EXECUTIVE OFFICER - TRANSITION TEA!

00129 - CHIEF EXECUTIVE OFFICER - CONTRACT COM

starts with 016 will show 03T BECUTNE iR TeRGEPREG |
up




Reporting o> )

[E] Reports and Analytics - Oracle | X Leave Balance Report - Oracle Anal X + CloudVergent 360

& » C O 5 52 https://ertd-test.fa.us2.oraclecloud.com/analytics/saw.dlI?bipublisherEntry&Action=open&itemType=.xdo&bipPath=%2FCustom%2FCV360 Reports%2FAbsence%2FLeave Balance Report.xdo&path="%2Fshared%2FCustom%:

Search

Available

Name Starts with v [016|

[ Match Case.

®

01610 - DEPARTMENT OF INFORMATION TECHNOLOGY Mave
01620 - DEPARTMENT OF INFORMATION TECHNOLOGY - C »
01605 - DEPARTMENT OF INFORMATION TECHNOLOGY Nitve Al
01615 - DEPARTMENT OF INFORMATION TECHNOLOGY Q

K

Remove All

Highlight the results and select Move All. The department
you selected will move to the Selected area.

v




Reporting

Search

9 x

Available
Name Starts with v 016

Search [ Mmatch Case

Value

Selected
01610 - DEPARTMENT OF INFORMATION TECHNOLOGY
01620 - DEPARTMENT OF INFORMATION TECHNOLOGY - COMN
01605 - DEPARTMENT OF INFORMATION TECHNOLOGY
01615 - DEPARTMENT OF INFORMATION TECHNOLOGY

You can add cost centers that you
I want to search by repeating steps 4 -,

' 7 before proceeding in the next steps. ,'

QY

CloudVergent 360
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The search will close and the cost center you selected will be
in the department field.

}-test.fa.us2.oraclecloud.com/analytics/saw.dlI?bipublisherEntry&Action=open&itemType= xdo&bipPath=%2FCustom%2FCV360 Reports%2FAbsence%2FLeave Balance Repo

A Leave Balance Report

Department 01610 - DEPARTMENTOF IN  w Absence Name All Person Number All Pay Period End Date 08-11-2022

DC_R_AB011_Leave_Balanc...

Department 01610 - DEPARTMENTOFIN  w Absence Name All Person Number All Pay Period End Date 08-11-2022 Fv‘ S e | e Ct A p p Iy

DC_R_AB011_Leave_Balanc...
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A Leave Balance Report Home Catalog Favorites v Dashboardsv Createv Openw (
Department 01610 - DEPARTMENTOFIN  w Absence Name All Person Number All Pay Period End Date 08-11-2022

_ABO011_Leave_Balanc...

Q T — |+  AutomaticZoom v

Leave Balance Report

Absence Plan Department Pay Period End Date | Balance

[Annual Leave 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 814122
e RPN O WEATON eV Oou Can aownlioa e

Blood Time Accrual 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 24722

COVID 19 Incentves 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY /422

i oo oo | report in your local machine.

Holiday Bank Accrual 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 8422

Sick Leave 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY g2
[Annual Leave | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY waz2|
[Annual Leave Reserve [ 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY | waz2|
Biocd Time Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY waz2|
COVID 19 Incentives | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY | | M k h g

Heaith Risk Assessment Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY w2 C | C O n t e OWn Oa I CO n
Holiday Bank Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2
Sick Leave | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY sz . .

(Annual Leave | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 42| fO U n d a t t h e r | g h t S | d e Of t h e

Annual Leave Reserve 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY /422

Biocd Time Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2z
COVID 10 Incentves | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY sz a e

Heattn Risk Assessment Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY w422 p g .
Hoiday Bank Accrual 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2

Sick Leave | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 84122
Annual Leave 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 8422

Annual Leave Reserve 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 2422

01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 84122
COVID 19 Incentives 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 2422

Health Risk Assessment Accrual 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 24122
Holiday Bank Accrual 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 8422

Sick Leave 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 84122
Annual Leave 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 2422
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@ SaveAs
2~ ¥ > ThisPC > Downloads > Search Downloads

Organize ~ New folder

7 Home Catalog Favorites v Dashboards v
& Pictures # |2 Name Date modified

dff Music « Last week (1)

@@ CV360 Access Form 8 2 AN v oft Edge PDF

@ OneDrive - DeKa Pay Period End Date 08-11-2022 e

Screenshots

B vid v Last month (3)
ideos

TEST_ROLE DC PAY PERSON ELEMENT_Roles files File folder
@ OneDrive - DeKalk TEST_ROLE DC PAY PERSON ELEMENT_Roles (1)... 7. A File folder
B Desktop TEST_ROLE DC PAY PERSON ELEMENT Privilege... 7, y File folder

= Documents v Earlier this year (21)

R SO CV360 Login Guidance for Non AD Users_v4 Microsoft Edge PDF
& Pictures

jatic Zoom

ce Report

CV360 Login Guidance for AD Users_v3 22 4:48 PM oft Edge PDF Pay Period End Date | Balance

“ This PC ARTMENT OF INFORMATION TECHNOLOGY 87422
Update Work Schedule Assignment Microsoft Edge PDF

@
@ Change Location via Quick Action crosoft Edge PDF
= ARTMENT OF INFORMATION TECHNOLOGY 84122
@

& Network Change iExpense Manager in CV360 6 v Microsoft Edge PDF ... R TN T OF INEORMATION JECHNGLOGY, s

ARTMENT OF INFORMATION TECHNOLOGY 8422

File name:

ARTMENT OF INFORMATION TECHNOLOGY 8i4122

Save as type: | Portable Document Format (PDF) ARTMENT OF INFORMATION TECHNOLOGY 84122

ARTMENT OF INFORMATION TECHNOLOGY /4122
~ Hide Folders Cancel ARTMENT OF INFORMATION TECHNOLOGY 24122

ARTMENT OF INFORMATION TECHNOLOGY 24122
AR TMENT OF INFORMATION TECHNOLOGY 804122

COVID 18 Incentives 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 84122
Health Risk Assessment Accrual 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 8iai22

Holiday Bank Accrual 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 84122
Sick Leave 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 8i4122
| Annual Leave 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY si4i22

Annual Leave Resarve 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 8i4122
Bilood Time Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 8i4122
COVID 18 Incentives | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 8i4122
Health Risk Assessment Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2z
Holiday Bank Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2z
Sick Leave | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2z
[ Annual Leave | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 204122
Annual Leave Reserve | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 22|
[ B100d Time Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2z
{ COVID 18 Incentives | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2 |
[ Heattn Risk Assessment Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2z
Holiday Bank Accrual | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2z
Sick Leave 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY 8i4122
| Annual Leave | 01605 - DEPARTMENT OF INFORMATION TECHNOLOGY a2z

This will download the report output to the user’s local machine.
Note: Users may Save the file or print if applicable.
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Scheduling Jobs in Reports



Shared Folders >
Custom -

CV360 Reports 2>
OMB >

Earnings Report 2>

Navigation




Reporting

E Reports and Analytics - Oracle | X OMB - Oracle Transactional Busine: X Hr

< C O 8 =t test .oraclecloud.com; gt v.dll?catalog#{"location"%3/ stom ) Repo /B <

Home Catalog Favorites v Dashboards v Create v

Catalog

e v £ & Location /Shared Folders/Custom/CV350 Reports/OMB

4 Folders Bz Ez Type AU v Sort NameA-Z w [ Show More Details

My Folders a? Earning Report Last Modified 8/11/22 3:52 PM  Owner
This report provides the Summarized Monthly Payroll details for each cost center. It is broken out by Pay Element.
Open More ¥

Shared Folders

Common Content

Custom
» [ Dashboards
> Customer Relationship Manage
4 CV360 Data Model
4 CV360 Reports

Absence

Compensation

Payroll

Talent

Worker's Compensation
DC Custom

Financials

From the Folders pane|,
drill down to get to e
Absence Taken Report:
Shared Folders >
Custom > CV360
Reports > OMB >

Earning Report

Knowledge Management
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Click the More hyperlink and Select Schedule.

v & 3 W C mEmv Location /Shared Folders/Custom/CV360 Reports/OMB

4 Folders E= v fort NameA-Z v [ show More Details

4 My Folders Earning Repoft Last Modified 8/11/223:52 PM  Owner
Shared Folders This report provides the Summarized Monthly Payroll details for each cost center. Itis broken out by Pay Element.

Common Content

Custom
Dashboards @&l History
(o t
Customer Relationship Manage i Jobs
CV360 Data Model
CV360 Reports
Absence
Compensation
= Add to Favorites
HR
Learning Create Shortcut
[Owg]

Payroll

[ Properties

Talent
Worker's Compensation
DC Custom
Financials
Functional Setup
Higher Education
Human Capital Management
Incentive Compensation
Knowledge Management
<
4 Tasks
5 oms

i Expand Rename
BIRss 7 Create Shortcut
Delete [E8 Properties
I Copy 7
< 5 > Preview
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Home Catalog Favorites v Dashboards v Createw Openw

A Schedule Report Job

4 Overview =
General Created by 037276 Outputs Outputt Return | Submit = @
Report Name /Custom/CV360 Reports/OMB/Earning Report.xdo Destination
Schedule Startimmediately Notification

General | Output  Schedule  Notification

Report /Custom/CV360 Reports/OMB/Earnir O,

4 Parameters

Last Date of Month: [y

Select Date and Time X

4y v 202 =b

SUN MON TUE WED THU FRI SAT

26 27 28 2 W0 1 2

3 4 S 6 7 8 9

0 1 122 13 4 15

17 18 19 20 2 2
23 2% 277 28 29 N

2
B+ 2 2 ¢ 5

m Cancel

Navigate to the General Tab. Select !
the calendar icon. Choose the last :
date of the month then click OK. 1

|
!
I
|
e




Reporting
Home Catalog Favorites v Dashboards v Createw Openw

A Schedule Report Job
Return Submit @

4 Overview
General Created by 037276
Report Name /Custom/CV360 Reports/OMB/Earning Report.xdo
Schedule Start on Aug 12, 2022 3:19:50 PM

General Output JSchedule ] Notification

4 Define Schedule Time

Outputs Output1
Destination
Notification

Frequency Once

Run Now O
IStan @® Aug 12,2022 3:19:50 PM

I[“e (UTC-05:00) New York - Eastern Time (ET)

4 Define Schedule Trigger

Trigger

— - —— _——— ===

| Click the Schedule Tab.
I Select the Start radio!

: button. |




Reporting

< C

# Schedule Report Job

4 Overview
General Created by 037276

E Reports and Analytics - Oracle - X Oracle Analytics Publisher : Schedu! X +

st.fa.us2.oraclecloud.com/analytics/s

Outputs Output1

Report Name /Custom/CV360 Reports/OMB/Earning Report.xdo Destination
Schedule Start on Aug 12, 2022 3:19:50 PM Notification Email

General Output Schedule J Notification|

Notify B. Email Email Address I

Report completed

Report completed with warnings
Report failed

Report skipped

aw.dlI?bipublisherEntry&Action=schedule&itemType=xdo&bipPath=%2FCustom%2FCV360 Reports YMB%2FEarning Report.xdo&path=%2Fshared%2FCus

Home Catalog Favorites v Dashboards v Create w Oper

I Navigate to the Notification Tab. Select theI

' checkbox by notify by and all the checkboxes
for when. Enter your email address and click |

| Submit. :

I




Reporting

@ ertd-test.fa.us2.oraclecloud.com

Job "TEST" successfully submitted

QY

CloudVergent 360

You will receive a
message that the
Job has been
submitted. Click OK.




Reporting

Report /Custom/CV360 Reports/OMB/Earning Reportxdo
Parameters "Last Date of Month:":"07-31-2022"
Schedule Start on Aug 12, 2022 3:19:50 PM
Output Output1
Notification Email
Trigger Data Model
Trigger Name
Trigger Retry Limit
Trigger Pause Time
Trigger Parameters

Enter a Report Job Name then click OK,

e
)

CloudVergent 360




Reporting

Save Report to Favorites



Save Report to Favorites CV)

+ Folders f= k2 Type Al v Sort Name A-Z v [J Show More Details

My Folders A Absence Report Last Modified 7/7/22 10:52 AM  Owner
This report lists the status of all absence requests between two dates.
Open More w

Shared Folders

Common Content
Employee Work Schedule Report Last Modified 7/7/22 10:58 AW Owner

This report provides the Work Schedule of an employee. It can also be run to return all employees who belong to a specific work schedule.
Dashboards Open More v

Custom

Y Leave Balance Report Last Modified 777122 11:02 Al Owner
CV360 Data Model This report provides the balance for any absence plan as a certain date. It can be run per department or for an individual employee.
CV360 Reports Open More ¥
Compensation
HR
Learning
OMB
Payroll
Talent

Worker's Compensation

e e o Em o Em Em Em Em o Em Em o Em Em Em o O Em Em o O E Em O O Em Em o O Em Em Em O Em Em Em e

; You can also add the report in your favorite. To do that, follow the steps below:
I Navigate to the report you're requesting to save.
: The navigation for the Absence Report is shown in this example.




Save Report to Favorites

il catalog

ey 9 3 & BEv v , L Location /Shared Folders/Custom/CV350 Reports/Absence

+ Folders B= Ex Type Al v Sort Name A-Z w [ Show More Details

My Folders A Absence Report Last Modified 7/7/22 10:52 AM  Owner

Shared Folders This report lists the status of all absence requests between two dates.
Open IMore v=

Commen Content
Empl [ Schedule e Report Last Modified 7/7/22 10:58 AM  Owner

This re — thedule of an employee. It can alsc be run to return all employees who belong to a specific work schedule.
I& Dashboards open @l History

Custom

Customer Relationship Manag Leavt (& Jobs .ast Modified 7/7/22 11:02 AM ' Owner

CV360 Data Model This re for any absence plan as a certain date. It can be run per department or for an individual employee.
Open

C\V350 Reports B

Compensation

¥ Add to Favorites | Click the More hyperllnk
_ and Select Add to

Learning ¢#* Create Shortcut

s . Favorites.

3% Properties

HR

Payroll




Save Report to Favorites

Catalog Home Catalog ~Favortes v Dashboards v

by S % @y y L Location /Shared Folders/Custom/CV360 Reports/Absence . Ianage Favorites...

Absence Report xdo

4 Folders Bk Tyee Al v Sort llame A-Z v [ Show Hore Detais

b I My Folders A Absence Report Last Hodified 777/22 10:52 A Owner
This report lists the status of all absence requests between two dates.
Open More v

4 W Shared Folders
» I Common Content
Employee Work Schedule Report ' Last Hodified 777122 10:58 A Owiner

This report provides the Work Schedule of an employee.  can also be run to return all employees who belong to a specific work schedule.
I Dashboards Open More v

4 W Custom

Customer Relationship Manac Leave Balance Report Las oed 772 12 Owne
CV360 Data Mode! This report provides the balance for any absence plan as a certain date. t can be run per department or for an individual employee.
CV/360 Reports Open More v
| Compensation
| HR
Learning
| 0B
Payroll

| Talent

Worker's Compensation

u——————————————————————————————————————————————————————1

:_ Selecting Add to Favorites will add a star in the report and show under the Favorites drop down-list. |

- S S S S D B DS EEE EEE BEE EEE D BEE B B BEE B BEE B B BEE B GE EEE B Ban B GE BEn B GEe B B Ban G G e D Ban B B e B Bae B S e S aee e e s




Reporting Summary
You have reached the end of the Running Reports in CV360 course. You should now be able to:

Access Reports via the new report structure in CV360
Export Reports
Filter in Reports

Schedule Jobs for Reports

Save Reports to Favorite
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