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In this course you will learn how to
Submit a Credit Memo in iSupplier.
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Step 1

From the login page, click in the User
Name field and enter the User Name
provided during the registration process.
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Step 2

Click in the Password field and enter
the password you created during the
registration process.
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Step 3

Click the Login button.
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Invoice Actions

Search l
Mote that the search is case insensitive
Supplier ATLANTA ARBORETUM

Purchase Order Number

Invoice Number Invoice Amount

Invoice Date From Invoice Date To
(example: 14-Nov-2016)

Invoice Status - Currency

[co]

Invoice Number Invoice Date Invoice Currency Code Invoice Amount Purchase Order Status Withdraw Cancel Update View Attachments
Mo search conducted.

Create Invoice  With a PO El

Home Orders Finance Intelligence A: ments Admin Home Logout Preferences
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Step 7

Click the Go button next to Create
Invoice with a PO.
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™ Navigator v B2 Favorites v

Home | Orders | Finance | Inteligence | Assessments | Admin
Create Invoices | View Invoices | View Payments
@ © © ©
Purchase Orders Details Manage Tax Review and Submit
Create Invoice: Purchase Orders

Step 1 of 4 | Next

Search

Note that the search is case insensitive

Purchase Order Date [ |
- Nov-2016)

Advanced Search

Buyer Q
Advances an d Financing  Excluded »
Go Clear
Supplier
Advances or Ttem Ttem Ttem Unit Ship Packing
Select PO Number Li i iptit Number HNumber ‘Ordered Received Invoiced UOM Price  CurrTo  Slip ‘Waybill

No search
conducted.

Cancel | Step 1of4 | Next

Privacy Statement
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Step 8

The system will not allow a blind search
of all existing Purchase Orders. You can
search by PO Number, Date, Buyer or
whether Advances and Financing were
included/ excluded.

In this example, we will search by PO
Number. Click in the Purchase Order
Number field and enter a PO Number.

iSupplier Portal ~ Vendor Training



Submitting a Credit Memo

——— T——— e —— e T
suppliertestdek.. ~ @ B € X H@.Suppher Portal: Create Invo... % — Milke L

File Edit View Favorites Tools Help

ORACLE iSupplier Portal

™ Navigator v B2 Favorites v ut Pre

Home | Orders | Finance | Inteligence | Assessments | Admin
Create Invoices | View Invoices | View Payments
@ O
Purchase Orders Details Manage Tax Review and Submit
Create Invoice: Purchase Orders

Search

Note that the search is case insensitive

Purchase Order Number [1036177]

Purchase Order Date

Advanced Search

(example: 14-Nov-2016)
Ber [ A

Advances and Financing  Excluded ~

Supplier
Advances or Ttem Ttem Ttem Unit Ship Packing
Select PO Number Li i i iptit Number Number ‘Ordered Received Invoiced UOM Price  CurrTo  Slip ‘Waybill
No search
conducted.

Home Orders Finance Intelli

All rights res
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Step 9

Click the Go button.
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| Home | Orders | Finance | Inteligence | Assessments | Admin

Create Invoices | View Invoices | View Payments
@ O 9, ) N
Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Purchase Orders

Step 1 of 4 | Next

Search

Note that the search is case insensitive Advanced Search

Purchase Order Number [1036177

Purchase Order Date =
(example: 21-Nov-2016)
Buyer Q
Advances and Financing  Excluded ~

Go Clear
Select Items: | Add to Invoice

Select Al | Select None

Advances Supplier
or Item Item Item unit Packing
Select|PO Number ~ |Line Shipment Financing Description Number Number Ordered Received Invoiced UOM Price Curr Ship To  Slip Waybil|
1036177 5 1 (Arborserv 160 160 159 Us 1 USD PARKS
fnc.) Dolar MAIN o
AR INVENTORY
removal
including
grinding of
@ O the stump
@ 3661 N
Select Decatur Rd.
Decatur. Ga. h
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Step 10

The system will retrieve all Purchase
Order lines meeting your search criteria.
You can add as many lines to a Credit
Memo as required by clicking

the checkbox next to the line you wish
to add to the credit memo.
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Step 1.of 4 et | to Invoice button.

Search

Note that the search is case insensitive Advanced Search . .
purchase order Number [1036177 | You can continue to add lines or search

Purchase Order Date &
(example: 21-Nov-2016)

aQ for new lines that did not meet the initial

[eo] [ search criteria to add to your credit
skt e memo.

Select Al | Select None
Advances Supplier
or Item Item Item unit Packing
Select|PO Number ~ |Line Shipment Financing Description Number Number Ordered Received Invoiced UOM Price Curr Ship To  Slip Waybil|
1036177 5 1 (Arborserv 160 160 159 Us 1 USD PARKS
fnc.) Dolar MAIN o
AR INVENTORY
removal
including
grinding of
O the stump
@ 3661 N
Decatur Rd.
Decatur. Ga. N
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ORACLEL iSupplier Portal

M Navigator v B Favorites ¥ Home Logout Preferences

Inteligence | Agsesaments | Admin Click the Next button.

Home | Orders | Finance

Create Invoices | View Invoices | View Payments
@ e ©
Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Purchase Orders

n

Cancel | sStep1of4

Search

Note that the search is case insensitive Advanced Search
Purchase Order Number |1036177

Purchase Order Date @
(example: 21-Nov-2016)

R Y i
Advances and Financing  Excluded ~
Select Items: | Add to Invoice

select Al | Select None

Advances Supplier
PO or Item Ttem Ttem Unit Packing
| | Shij Fi i ipi Ordered -\ Invoiced UOM Price Curr Ship To  Slip ‘waybill
10361773 |1 (Arborsery 160 160 159 US |1  USD PARKS
Inc.) Complete Dolar MAIN
removal INVENTORY
including
grinding of the
O stump @ 3661 J
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ORACLEL iSupplier Portal

M Navigator ¥ B8 Favorites ¥ Home Logout Preferences

Home | Orders | Finance | Inteligence | Assessments | Admin
Create Invoices | View Invoices | View Payments

@ @ L ]
Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Details
stepzofa

* Indicates required field

Supplier Invoice

* supplier ATLANTA ARBORETUM
Tax Payer ID

B — Y |
Address * Invoice Number
RemeTosarkaccoue | 4, “imvoceDate [FTov 2016 (3
(example: 21-Nov-;
Unique Remittance Identifier

Please attach electronic invoice by clicking on Add None

m

Invoice Type  Invoice -
Remittance Check Digit Currency USD
Invoice Description | -
Customer
* Customer Taxpaver> [ ] @
Customer Name
dress
Items
<[ m |
[ https://isuppliertest.dekalbcountyga.gov/OA_HTML/OA jspfpage=/oracle/ap... 9 Document Mode: Quirks - 8 x
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Step 13

To search for your remittance address,
click the Search for Remit To button.
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Search and Select: Remit To

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

e ] . To retrieve all of your remittance
— I addresses, click the Go button.

Select Quick Select Supplier Remit To Address Organization
Mo search conducted. WP 2 of 4 | Hext

n
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#105% - T

-
Items
Supplier
PO Ttem Ttem Available Unit
Number Line Shipment Number Item Description Number Ship To Quantity  “Quantity Price UOM Amount
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Search and Select:

Remit To

Search

To find your item, select a filter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By RemitTo ~

Results

Quick
Select Select

o

'Supplier
ATLANTA
ARBORETUM

L6o |

|Ilem'|tTo Address

AP- AP-ATLANTA 2500 PEACHTREE ROAD SUITE 900 ATLANTA GA

ATLANTA 30305

‘Organization
DEKALB COUNTY -

it

Items

PO

TETOTEr T an PEVEr 1D

Customer Name

Address

Number Line Shipment Number Item Description

i
i ] »
#105% -
Supplier
Ttem Available Unit
Number Ship To Quantity  “Quantity

None
Add...

reference: 1

20f4 | Next

n

Price UOM Amount

<[

i

] v
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Step 15

The system will retrieve all of your
payment sites. Select the correct
address by clicking on the Quick Select
button.
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ORACLE. iSupplier Portal

7 Navigator ¥ B Favorites ¥ Home Logout Preferences

Orders | Finance | Inteligence | Assessments | Admin
Create Invoices | \View Invoices | View Payments
@ e, E ©
Purchase Orders Details Manage Tax Review and Submit

[Back | step 2 or [ Neat |

Create Invoice: Details
* Indicates required field

m

Supplier Invoice

* supplier ATLANTA ARBORETUM Please attach electronic invoice by clicking on Add None

Tax Payer ID

* Remit To |AP-ATLANTA Q .
Address AP-ATLANTA 2500 nvoice Rumber %
PEACHTREE ROAD SUTTE * Invoice Date  [21-Nov= -

900 ATLANTA GA 30305 (example: 21-Nov-2016)
Remit ToBankAccount | | @ Invoice Type  Invoice -
Unigue Remittance Identifier Invoice Curg;pg L=
Remittance Check Digit |

Customer
* Customer Taxpaver> [ ] @
Customer Name
dress
Items
<[ . ] »
File Find Disable View Images Cache Tools Validate | Browser Mode: B9 Document Mode: Quirks - B x
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Step 16

Click in the Invoice Number field and
enter your internal Credit Memo number.
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File Edit View Favorites Tools Help

ORACLEL iSupplier Portal

M Navigator v B Favorites ¥ Home Logout Preferences

Click the Invoice Type list.

Orders | Finance | Inteligence | Assessments | Admin
Create Invoices | \View Invoices | View Payments
@ e, P ©

Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Details

* Indicates required field Step 2 of 4

Supplier Invoice

m

* supplier ATLANTA ARBORETUM Please attach electronic invoice by clicking on Add None
Tax Payer ID

* Remit To |AP-ATLANTA Q
* Invoice Number |CM-1036177-1

Address AP-ATLANTA 2500
PEACHTREE ROAD SUITE # Invoice Date [21-Nov-2016 [
900 ATLANTA GA 30305 Ao 5)

Remit ToBankAccount | | @ Invoice Type
Unique Remittance Identifier — Curg;?g
Remittance Check Digit

Customer
* Customer Taxpaver> [ ] @
Customer Name
Address
Items
<[ . ] »
File Find Disable View Images Cache Tools Validate | Browser Mode: B9 Document Mode: Quirks - B x
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File Edit View Favorites Tools Help

ORACLEL iSupplier Portal

M Navigator v B8 Favorites ¥ Home Logout Preferences

Oroers | Fmsace ] InteRgence | Asesaments | Admn Select Credit Memo from the drop down

Create Invoices | \View Invoices | View Payments .
list.

@ e, E ©
Purchase Orders Details Manage Tax Review and Submit

Create Invoice: Details

* Indicates required field Step 2 of 4

Supplier Invoice

m

* supplier ATLANTA ARBORETUM Please attach electronic invoice by clicking on Add None
Tax Payer ID

* Remit To |AP-ATLANTA Q
* Invoice Number |CM-1036177-1

Address AP-ATLANTA 2500

PEACHTREE ROAD SUITE = Invoice Date [21-Nov-2016 [
900 ATLANTA GA 30305 (example: 21-Now-2016)

Remit ToBankAccount | | @ Invoice Type | Invoice -
Unique Remittance Identifier — Cu?;?g Memo
Remittance Check Digit

Customer
* Customer Taxpaver> [ ] @
Customer Name
Address
Items
<[ . ] »
File Find Disable View Images Cache Tools Validate | Browser Mode: B9 Document Mode: Quirks - B x
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File Edit View Favorites Tools Help
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iSupplier Portal

M Navigator W B Fawrites v Home Logout Preferences

Without exception, all credit memos
must be submitted with an electronic

Home | Orders | Finance | Inteligence | Assessments | Admin
Create Invoices | View Invoices | View Payments
@ e, O O
Purchase Orders Details Manage Tax Review and Submit
Create Invoice: Details

* Indicates required field

Supplier

* Supplier ATLANTA ARBORETUM

Back | step2of4 | Next | (=

Please attach electronic invoice by clicking on Add None

Tax Payer ID

copy of your original invoice attached.
Failure to comply with this requirement
will result in your credit memo being

% Remit To |AP-ATLANTA Q

Address AP-ATLANTA 2500
PEACHTREE ROAD SUITE
900 ATLANTA GA 30305
Remit To Bank Account Q

Unigue Remittance Identifier
Remittance Check Digit

* Invoice Number |CM-1036177-1 Add

# Invoice Date  [21-Nov-2016 [

(example: 21-Nov-2015)

Invoice Type - I
Currency USD

Invoice Description

cancelled. Once a Credit Memo is
cancelled, it will need to be resubmitted
and the credit memo number that was

Customer entered on the cancelled invoice cannot
Kcuﬁomce[];:;n?y;\::,[; Q be reused-

< n ] »
File Find Disable View Images Cache Tools Validate | Browser Mode: IE9 Document Mode: Quirks

To proceed, click the Add... button.
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Finance: Create Invoices >
Add Attachment

Cancel | [[Add Ancther | [ Apply

Title ||

Description

Category From Supplier

Define
Type @ File Browse...
© UrRL
® Text
| J '
cancel Add Another Apply
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Step 20

In the Add Attachment screen, click in
the Title field and enter a name for your
attachment.
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pliertest.deka.. ~ @ B & X ”@ Payables: Add Attachment o5 ey
es Tools Help

File Edit View Fa

ORACLEL iSupplier Portal

1 Navigator ¥ B Favorites W Home Logout Preferences . .
Home ] Orders | Finance | 1ntegence | Assessments | Admn In the Attachment Region, click

Create Invoices | View Invoices | View Payments

Frace Groeimoces the Browse... Button next to the File
Cancel Add Another Apply F i e I d .

Attachment Summary Information

Title |1036177-1 Credit memo]|
Description

Category From Supplier

Define Attachment
Type @ File
© URL
© Text
File Find Disable View Images Cache Tools Validate | Browser Mode: IE9 Document Mode: Quirks - A x
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(& Choose File to Upload

() [Epeiaor »

~ [ 4 | [ Search Desktop o]

QOrganize v Mew folder > 0 @
y— “ Name Size Item type Date modified =
M Desktop (&' Information Systems 2KB  Shorteut 11/21/2016 10:19
1§ Downloads [ User Folder 2KB Shortcut 11/21/2016 1049 ...
%] Recent Places B captivate POC UPK 4892KB  Adobe Captivate.. 11/16/201610:57 .. L
I| 0 procurement Cor B Captivate POC 1,307KB Adobe Captivate.. 11/16/201610:54 .. i
1. Application Prod 110361773 27KB Adobe AcrobatD...  11/14/2016 6:37 PM
Ji Desktop Files - S) & login 2305KB  Bitmap image 11/10/2016 6:11 PM
] reg 150K8  PNG image 11/10/2016 5:13 PM i
B Desktop [&5] mass invite 2305KB  Bitmap image 11/10/2016 4:12 PM
3 Libraries ] POSMessageexport 76 KB Microsoft Excel W...  11/2/2016 3:25 PM i
[ Documents (7] basic slides S87KB Microsoft PowerP... 10/25/2016 4:15 PM
& Music | TEsm 17KB  SQLFile 10/25/2016 3:13 PM
=] Pictures 7L W0 Form 835K8 Adobe AcrobatD...  10/21/2016 3:16 PM
B videos 7L DeKalb County Conflict of Interest Form 835K8 Adobe AcrobatD..  10/21/2016 2:27 PM
B Jackson, Samant| ) Business License 885 KB Adobe Acrobat D... 10/21/2016 2:26 PM
Computer ™ 885 KB Adobe Acrobat D... _ 10/21/2016 2:26 PM |
&L, Local Disk (C:) TV B85 KB Adobe Acrobat Do 10/21/2016 2:26 PM
<3 DD RW Drive | ] bad emails 11KB  Microsoft Excel W...  10/21/2016 1107 ... 1
S8 FMIS# (Wisfsclt [Ra] update to duplicate message on UDA - FND Message 62KB  PNGimage 10/20/2016 4:27 PM
£ TeNata Mlickerh [ SPRT EPR m o mmmmn e IPA SO WD DA fmmmmm AR E AIE DRA
File name: | - Py

File Find Disable View Images Cache Tools Validate | Browser Mode: IE9 Document Mode: Quirks

%
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Step 22

Select the appropriate attachment and
click on the Open button.
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(& Choose File to Upload
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+ [ 43 |[ Seorch Deskton o]
Organize v Mew folder >~ 0 @
y— “ Name Size Item type Date modified =
B Desktop [#" Information Systems 2KB  Shortcut 11/21/2016 10:19
18 Downloads [#f] User Folder 2KE Shortcut 11/21/2016 10:19 ..
‘] Recent Places B captivate POC UPK 4892KB  Adobe Captivate.. 11/16/201610:57 ... 3
I 1! Procurement Col T Captivate POC 1307KB Adobe Captivate..  11/16/201610:54 ...
1. Application Prod 10361773 27KB AdobeAcrobatD...  11/14/2016 6:37 PM
1. Desktop Files - i 2 login 2305KB  Bitmap image 11/10/2016 6:11 PM
B reg 159KB  PNG image 11/10/2016 5:13 PM
B Desktop 2] mass invite 2305KB  Bitmap image 11/10/2016 4:12 PM
4 Libraries &) POSMessageexport T6KB  Microsoft Excel W...  11/2/2016 3:25 PM
[ Documents (] basic slides S87KB  Microsoft PowerP...  10/25/2016 4:15 PM
& Music [ TEsTL 17KB  SQLFile 10/25/2016 3:13 PM
=) Pictures T W- Form 885KB Adobe Acrobat D..  10/21/2016 3:16 PM
) videos T DeKalb County Conflict of Interest Form 885KB Adobe Acrobat D...  10/21/2016 2:27 PM
A Jackson, Samant] Business License 885KB Adobe AcrobatD.. 10/21/2016 2:26 PM
Computer [Eem 885KB Adobe Acrobat D... 10/21/2016 2:26 PM
&, Local Disk () T v 885KB Adobe AcrobatD.. 10/21/2016 2:26 PM
&3 DVD RW Drive | & bad emails 11KB  Microsoft Excel W...  10/21/2016 11:07 ...
S FMIS4 (\isfsclt 62KB  PNGimage 10/20/2016 4:27 PM

R T8Nata Alickerh T

R4l update to duplicate message on UDA - FND Message

[ =

e HIRA

nvo

PRI S 2

1A/ ATE 496 DRA

File name: CM

Al Files (*.7)

File Find Disable View Images

Cache Tools Validate | Browser Mode: IE9 Document Mode: Quirks
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Step 21

Click the Open button.
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m))@ hitps:/fisupplicrtest.deka... ~ @ B & X |[ @ payables: Add Attachment u i} 17 foF Step 2 1

File Edit View Favorites Tools Help

ORACLEL iSupplier Portal

M Navigator ¥ B Favorites ¥ Home Logout Preferences .
Home | Orders | Finance | Inteligence | Assessments | Admin CIICk the / \pply button-

Create Invoices | View Invoices | View Payments
Finance: Create Invoices >
Add Attachment

Cancel Add Another Apply

Attachment Summary Information

Title |1036177-1 Credit memo
Description -

Category From Supplier
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https://isuppliertest.dekalbcountyga.gov/OA_HTML/OA jsp?page=/oracle/ap... 9 Document Mode: Quirks - P x
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File Edit View Favorites Tools Help
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Supplier Invoice
* Suppler ATLANTA ARBORETUM Please attach electronic invoice by clicking on Add Attachment
Tax Payer ID List...
*Remit To |AP-ATLANTA Q
Address * Invoice Number |CM-1036177-1

Remit To Bank Account
Unique Remittance Identifier
Remittance Check Digit

Q

—
—

* Invoice Date |21-Nov-2016  [i4]
(example: 21-Nov-2016)
Invoice Type Credit Memo ~
Currency USD
Invoice Description

‘Customer
* Customer Tax Payer ID 3
Customer Name
Address
Items
Supplier
PO Item Item Available Unit
Line Item iption Number Ship To Quantity *Quantity Price UOM Amount
10361773 1 riFeregmy e e S PARKS MAIN 1 11 us 1
removal including grinding of the INVENTORY Dolar
stump @ 3661 N Decatur Rd.
Decatur, Ga. 30032-- CLIMBER
NEEDED
and F -

< |

.
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Step 22

Next, you will need to enter the DeKalb
County Taxpayer ID. Click the Search
for Customer Tax Payer ID button.
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Search and Select List of Val, - Wind Internet lor ided DeKalb C
¢ T

Fil

[ | Search and Select: Customer Tax Payer ID
Cancel Select

Click the Go button.

| Search
To find your item, select a fitter item in the pulldown list and enter a value in the text field, then select the "Go" button.

Search By Registration Number ~

| Results

|| select Quick Select Registration Number
No search conducted.

Legal Entity Legislative Category  Country Of Registration Legal Address

0

No resuits found.
Add Row
Il

<[
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g Y& Search and Selext List of Values - Windows Internet Explorer provided by DeKalb County [F=EEE—)

i S n

Search and Select: Customer Tax Payer ID
Cancel Select

Search

7 - 7 » Click the Quick Select button next
Search By Reg'st’ration Number - \G_ol ' to SY811976.

Results
i Quick Legislative Country Of
Select Registration Number « |Legal Entity Category Registration Legal Address
o SYS11976 DEKALB Income Tax us The Maloof Center 1300 Commerce Drive
COUNTY - LE Decatur Dekalb 30030

| Cancsl

: |
N
1
[ N I G
H115% -
Frergerype v eresoTTprero
No resuits found.
Add Row i
<[ m ] >
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%4@ hitps://isuppliertest.deka.. ~ @ B & X |[ @ isupplier Portal: Create Invo... X o7 5
File Edit View Favorites Tools Help
TUMENcy  USw 5
Invoice Description -
‘Customer
* Customer Tax Payer ID [SYS11976 Q
Customer Name DEKALB COUNTY - LE
Address The Maloof Center 1300
‘Commerce Drive Decatur Dekalb
30030
Items
Supplier
PO Item Item Available Unit
Line Shij TItem Description Number Ship To Quantity *Quantity Price UOM Amount
1036177 3 1 (Arborserv Inc.) Complete PARKS MAIN |1 ‘ 1
removal induding grinding of the INVENTORY & Sar
stump @ 3661 N Decatur Rd.
Decatur, Ga. 30032-- CLIMBER
NEEDED
Shipping and Handling 1
‘Charge Type Amount Description
No resuits found.
Cance step2 0t 4

Home Orders Finance Inteligence Assessments Admin Home Logout Preferences

cy Statement Copyright (c) 2006, Oracle. All rights reserved
1 — L

File Find Disable View Images Cache Tools Vahdatel Browser Mede: IE9  Document Mode: Quirks - F X
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Step 25

Scroll down to proceed. You must
specify your credit quantity as a
negative number.

Click on Next to proceed.
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File Edit View Favorites Tools Help

ORACLE. iSupplier Portal

™ Navigator W B Favorites W Home Logout Preferences

Orders | Finance | Inteligence | Assessments | Admin

Create Invoices | ViewInvoices | View Payments

@ @ @ O

Purchase Orders Details Manage Tax Review and Submit
Create Invoice: Manage Tax L
[ Cancel | | Save | | Back | step30ofa
Supplier Invoice
* supplier ATLANTA ARBORETUM *Invoice Number CM-1036177-1
Tax Payer ID #* Invoice Date 21-Nov-2016
*Remit To AP-ATLANTA Invoice Type Credit Memo
Address * Currency USD
Remit To Bank Account  XXXXXX5025 Invoice Description i
Unique Remittance Identifier Attachment Attachment List...

Remittance Check Digit
‘Customer
* Customer Tax Payer [ID SYS11976

Customer Name DEKALB COUNTY - LE
Address

Summary Tax Lines

Calculate
Summary Tax Line Number Tax Regime Code Tax Tax Status Code Tax Jurisdiction Code Tax Rate Code Tax Rate Tax Amount Line Status
No resufts found.

Trame
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Step 31

Validate the information you have
entered. If you need to modify any
details, you can click on the Back
button.

Here, we will click the Submit button to
proceed.
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File Edit View Favorites Tools Help

ORAC'_E. iSupplier Portal

. - - N M Navigator ¥ B Favorites ¥ Home Logout Preferences You have juSt flnished Submitting a
Create Towoices | VewInuckes | Vew Payments Credit Memo for your company on the

@ @ 4 @

Purthage Orders Délai\s Manaée Tax Review and Submit De Kalb Cou nty iSu pplier Portal .

[“& confirmation
Credit memo CM-1036177-1 was submitted to our Accounts Payable department on 21-Nov-2016. The confirmation number for this credit memo is the
invoice number. You can query its status by using Search by navigating to the Home page.

Invoice: OV 103s177-1 —_— Click on the Home hyperlink to return to
the iSupplier Portal Home Page.

n,

Supplier Invoice
* Supplier ATLANTA ARBORETUM *Invoice Number CM-1036177-1
Tax Payer ID * Invoice Date 21-Nowv-2016 (B
* Remit To AP-ATLANTA Invoice Type Credit Memo
Address * Currency USD
Remit To Bank Account XXXXXX5025 Invoice Description
Unique Remittance Identifier Attachment Attachment List...

Remittance Check Digit

Customer
* Customer Tax Payer [D SYS11976
Customer Name DEKALB COUNTY - LE
Address
Items
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